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MNOJIMTUKA
00pa6oTku nepcoHaJbHbIX JaHHBIX MBOY «I'mMmHa3zus Ne 32»
1. O6mume moJrokeHus

1.1. Hacrosimas momutrka o0padboTku nepcoHabHbIX JaHHBIX MBOY «'uMuazust Ne 32
(manee — IMonuTrKa) onpeaesseT neinu 00padoTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU
nepeueHb 00padaThIBAGMBIX IEPCOHATBHBIX JIAHHBIX, KATETOPHH CYOBEKTOB, IIEPCOHATLHBIC
JaHHBIE KOTOPBIX 00pabaThIBalOTCA, CIOCOOBI, CPOKU UX 00pAaOOTKU U XpaHEHHUs], TOPSIOK
YHUYTOXKEHHUSI IEPCOHATBHBIX JAHHBIX MPHU JOCTHKEHUU 1eJIeH nX 00padOTKU WU MpU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHUi B MBOY «I'umuazus Ne 32» (nanee — Illkoina).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TOKYMEHTHI, periiaMeHTHPYIOIIIEe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padareiBatoTcs ¢ ydeToM nosoxxkenuid [lomutuku.

1.3. JlefictBue [Tonutrukm pacripocTpaHseTcs Ha epcoHalbHBIE TaHHbIe, KoTophie [1Ikoma
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3AIIH.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIEAYIOIINE TTOHSATHS .

e TEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIIUs, OTHOCAIIASACS MPSIMO WIIA KOCBEHHO
K OIPEIeICHHOMY WM OpeeNisieMoMy (pu3ndeckomy JHiy (cyobekTy
NIePCOHATIbHBIX TAHHBIX);

NepCOHANIbHBIE JJaHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacnpocTpaHeHus!, — IEPCOHANBHBIC TAHHBIC, IOCTYI HEOTPAHMYCHHOTO KPyTa JIHUII
K KOTOPBIM MPEIOCTABICH CYOBEKTOM IEPCOHANBHBIX JAHHBIX ITyTEM Aa4yH
coriacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pELICHHBIX CYObEKTOM
NIepCOHAIBHBIX IAHHBIX JUIS PACIPOCTPAHEHUS B MOPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);
orepaTop NepCOHaIbHBIX TaHHBIX (omepatop) — [lIkona — opuauyeckoe M1,
CaMOCTOSTEIILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3yrolee u (Min)
OCYIIECTBIISIIONIEE 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMPEACIISIONIEe eI
00paboTKK MePCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOICKAIIIX
00paboTke, neicTBHs (OMepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TAHHBIMH;

00paboTKa MepCOHATBHBIX TAaHHBIX — JieiicTBUE (Omeparys) Uik COBOKYITHOCTh
nevictBuii (omepanuii) ¢ mepcoHaNLHBIME JaHHBIMH C HCIIOJIb30BaHUEM H 0€3

VICTIOJIb30BaHMsI CPEJICTB aBTOMATH3AIIMH, BKITIOYast cOOp, 3aITuCh,
CHCTEeMaTH3allMI0, HAKOIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MCHEHHE),



U3BJICUCHNUE, MCIIONB30BaHuUE, ITepeady (pacupocTpaneHue, IpeJoCTaBIeHHE,
J0CTYII), 00e31Mn4YrBaHue, OJOKUPOBAHKE, yAATCHHE, YHUUTOXKCHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIbHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATIBHBIX JAaHHBIX — ACUCTBUS, HAIIPAaBJICHHbIEC HA
PACKpPBITHE TIEPCOHATBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX IaHHBIX — JICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEISICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
HEPCOHANIBHBIX TAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JAaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPYKAHHUE TIEPCOHANBHBIX JaHHBIX B
UH()OPMAIMOHHOI CHCTEME NMEPCOHATBHBIX JaHHBIX U (WITH) B Pe3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MaTepPHAJIbHbIE HOCUTEIH MIEPCOHATBHBIX JTAHHBIX,

o 00e31MYKMBaHNE NEPCOHATBHBIX TAHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONW HHPOPMAIIUU
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHABHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 6a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHHYHAs Iepeiavya MePCOHANBHBIX JaHHBIX — Iepeiadya NepCOHaTbHbBIX
JIAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIAcTH
MHOCTPAaHHOTO TOCYAapCTBa, HHOCTPAHHOMY (PU3HYECKOMY JIHITY HITH
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX IaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IepCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPEThUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IPECTaBUTENS, €CIIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunthb CyOBEKTaM MEPCOHANBHBIX JTaHHBIX, UX 3aKOHHBIM MPEJICTABUTENISAM
BO3MOYXHOCTh O3HAKOMIJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU X
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3bsacHATH CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, HX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a NPEAOCTABUTDH IEPCOHAIBHBIE TAHHBIE.

1.5.4. biaokupoBaTh UM yAAIATh HEMPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
MepCOHaNbHbIE TaHHbIe TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. TIpekpaTuth 06pabOTKY U YHUUTOXKHUTH UM 00€3TMUYUTh IEPCOHANIBHbIE TaHHBIE MO0
obecreynTh mpekpalieHue 0opadboTKN U YHUUTOKEHUE UK 00e3TMUYMBaHIe MTePCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENH UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WK O0ECIIEYUTD MIPEKpaIleHIe
00paboTKM NEepCOHATBHBIX TaHHBIX B CITydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX



coryacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIM HHOE HE MPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT'0, BBIFOIONPUOOpETATENEM HIIM TOPYUUTENIEM IO KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JAaHHBIX, HJIM UHBIM corJianienuemM Mexay Llkomnoi u
CyOBEKTOM IEePCOHATbHBIX JIaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI 0OCCIICUCHHS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. [lIxona Bopase:

1.6.1. CamocTOoATENBHO ONPEIEISATh COCTAaB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHs BBIOJIHEHHS 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NMPUHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIM HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vicionb30BaTh nepcoHaibHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
CorJIacus B CITy4asiX, MPEeIyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IECPCOHAJIbHBIX JaHHBIX TPETbUM
JiMaM B ClIydasiax, nNpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. IlopyunTts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIacus CyObheKTa
[EePCOHAIBHBIX JAHHBIX, €CIIM UHOE HE IPEYCMOTPEHO (eliepaibHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOT0 C 3THM JIMIIOM JIoroBopa. JIuIo, ocymecraisiomniee 00padboTky
NEPCOHAIBHBIX JAHHBIX 1O nopyudeHuto [1Ikomsl, 06s13aHO cOOMIOaTh MPUHIUIIBI M ITPaBUIIA
00paboTKN NepCOHANIBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOIIOaTh
KOH(HIEHIIMATIbHOCTb MEPCOHATLHBIX JaHHBIX, IPUHUMATh HEOOXOJMMbIE MEPBI,
HalpaBJIeHHbIE Ha 00eCIieYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHHE YUaIHeCs], POJUTEIN HECOBEPIIICHHOIETHUX
YUaIIUXCsl, HHbIE CYOBEKTHI MEPCOHATBHBIX JaHHBIX (Jaiee - CyObEeKThI MePCOHATBHBIX
JTAHHBIX) 00SI3aHBI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [lkome
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKECHUH OMTUOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKTHI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAaCAFOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMeE CTy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT LLIKOIBI YTOYHUTH NEPCOHATbHbIE JaHHbIE, OJIOKUPOBATH UX WIH
YHHYTOXXHTD, €CITH IEPCOHATTFHBIC TaHHBIC SBJISIOTCSI HETIOJIHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WUJIHM HE SIBIISIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
1enu o0paboTKH.



1.8.3. JlomonHUTH MepcOHAIbHBIC JAHHBIE OLIEHOYHOTO XapaKTepa 3asiBICHUEM,
BBIPKAIOUIIM COOCTBEHHYIO TOYKY 3PCHHSI.

1.8.4. O6xanoBatp nericTBus win 0e3aeiictBue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOoBBIMU OCHOBaHUSAMHU 00paOOTKU MEPCOHANBHBIX NTaHHBIX B IIIKone sBistoTcs
yCTaB U HOPMATHUBHBIE MPABOBBIE aKThI, JIJIs1 UCIIOJTHEHUS! KOTOPBIX U B COOTBETCTBUU C
koTopbeimMu LlIkomna ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKc, HHbIE HOPMATHUBHBIC TPABOBHIE AKThI, COJEPKAIINE HOPMbI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBBIC AKTHI,

e COlLHMaNbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATEJIBCTBO B cepe OE30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIUIIEHHOCTH.

2.2. [TpaBOBBIMH OCHOBaHUSMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJSIFOTCS IOTOBOPBI ¢ (PU3NUESCKUMH JIUIIAMH, 3asBJICHUS (COTTIacHsl, TOBEPEHHOCTH)
YYaIUXCsl U poauTeneil (3aKOHHBIX MPEICTaBUTEN ) HECOBEPIIEHHOIETHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. Leau 00padoTKH MePCOHANBHBIX JAHHBIX, HX KATErOPHM U MepevyeHb, KATeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00paboTKU U XpaHeHMs1, OPSI0K YHUUTOKEHHSI NePCOHAIbHBIX JAHHBIX

1. Ileab 006paGoTKK: Opranu3anus o0pa3oBaTebHOM AeATeTbHOCTH 110
00pa3oBaTeJIbHBIM MPOrPaAMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'0 00111er0 U CPeAHero
o01mero o0pa3oBaHus, J0NOJTHUTEIBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE

JAHHBIX JaHHLIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeieHUS! O COCTOSTHUU 3/I0POBbsI
JAHHBIX e IO,

e TPAXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3oOpaxenue (pororpadus,
BHJICO);

e TACTIOPTHHIC JaHHBIC;

e aJpeC PErUCTPALMH IO MECTY
JKUTEIbCTBA,




e azpec paKTUIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHbIC IaHHBIE;

e HWHIUBHIYaJIbHBIA HOMED
HAJIOTOTLIATEIIbINKA,

e CTPaxoBOH HOMED
WHIMBUYyaIBHOTO JTUIICBOTO
cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4Yaromerocs u Apyrue
CBelleHUs, 0Opa3yrolyecs B
MPOILIECCe pean3aliu
00pa3oBaTebHON IPOTPAMMBI;

e HHBIC NIEPCOHATbHBIC TAHHBIC,
MPEIOCTaBISIEMbIC
(U3HYECKUMU JTHIIAMH,
HEOOXOIUMBIE JIJIS
3aKJIIOYCHUS U UCITOJTHCHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOJATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaromyecs, UX pOAUTENN (3aKOHHBIC TPEICTABUTEIIH )
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3alluH, B TOM
o0paboTku qHCIe!
e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MMCBMEHHOU
(hopMe HENmoCPEICTBEHHO OT CYObEKTOB NEPCOHATBHBIX IaHHBIX;
e BHECECHMS NIEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPBI U
MH(}OPMAaLIMOHHBIE CUCTEMBI U TOKyMeHTHI 11Ikombl.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZiepKaTcsl IepCoHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOXKEHUS | IEPCOHAIbHBIX NaHHBIX I1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHATTBbHBIX JaHHBIX

2. lleab 00pabdoOTKH: BHINMOJTHEHUS] (PYHKIUI H TIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasIbHBIE JaHHBIE Cnenunansssle | buomerprnueckue

JAaHHBIX IIEPCOHANIbHBIE | IEPCOHAIIBHBIE
JaHHBIE JaHHBIE

[Tepeuenn e (hamwust, UMs1, OTYECTBO; CseneHus o N3obpaxenue Ha




JaHHBIX

e TION, COCTOSTHUH
e TPaXIAHCTBO; 3JI0pPOBbS
e JIaTa U MECTO POXKIICHUS,

e u3o0Opaxenue (pororpadus);

e [IaCHOPTHBIC JJAHHEBIC;

e QJIpeC PErHCTpaIiH 110 MECTY
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHIVBHUIYaJbHBIH HOMEP
HaJIOTOIIATEIbIINKA,

e CTPaxoOBOI HOMEP
WHIUBUAYATBHOTO JTHIIEBOTO
cuera (CHUJIC);

e CBe/eHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaIM(pHUKAIIH;

e CeMEiHOEe MOJIOKEHUE,
HaJIM4ue JIeTed, pOJICTBCHHEIC
CBSI3U;

e CBEJECHUS O TPYAOBOM
NeSITeIbHOCTH, B TOM YHUCIIe
HAJINYKE MOOLIPEHU,
HarpaxacHui u (1im)
JTUCIUIUTMHAPHBIX B3BICKAHHIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJICHHUS O BOMHCKOM yYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIEHHUA 00 yaepKaHUU
AIMMEHTOB,

e CBEJCHHS O OXOJIE C
MIpeIbIAYIIero MecTa padoThI,

e WHBIC ICPCOHAIBHBIC JIAHHBIC,
MIPEIOCTaBIIsIEMbIE
pabOTHHKAaMU B COOTBETCTBUU
¢ TpeOOBaHUSAMHU TPYAOBOTO
3aKOHOJIATEITLCTBA

doto u
BHUICO3AIINCH,
MOJIYYEHHBIX C
Kamep
HAOJIFOIEHUS

Kareropun
CyOBEKTOB

PaGoTHuKM, KaHAMIATH HA PAOOTY (COMCKaTENH)

CnocoObl
00paboTKu

ABTOMaTI/ISI/IpOBaHHa}I 06pa60T1<a u 0e3 CpeACTB aBTOMATU3allu, B TOM

qucie.

e TIOJy4YEHHE MEPCOHATIBHBIX JAHHBIX B YCTHOM U MHChMEHHOM
(hopMe HEMOCPENCTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX TaHHBIX;




e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPBI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoku B TedeHne cpoka neiCTBUSA TPYLOBOrO JOroBopa. [l kaHauaToB — B

00paboTku TE€YEHHE CPOKa, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHUS TPYAOBOTO 10rOBOPA

Cpokn B TedeHne cpoka, ycTaHOBICHHOIO HOMEHKJIATYpO 1€ B 3aBUCUMOCTH OT

XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IIEPCOHAJIBLHBIEC IaHHbIE, B TOM
YHClie B COCTaBe JUYHBIX Je — 50 jet

ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS U 00€3THUNBAHMS

YHUUYTOXKEHUS | IEPCOHAIBbHBIX NaHHBIX I1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENSA

MEPCOHATIBbHBIX JaHHBIX

3. Heab 00pabdoTKu: peanu3anus rpakIaHCKO-MPaBoOBbIX /I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIy4YaTesieM KOTOpbIX siBJsieTcs Lllkona

Kareropun [lepcoHanbHbIE TaHHBIE
TaHHBIX
[lepeuenn e (amunms, UMsl, OTYECTBO;
JTAHHBIX e TIACTIIOPTHBIE IaHHBIC;
e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHBIC ITaHHBIE,;
e WHAMBHIYAITbHBIM HOMED HATOTOIJIATENBIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep OaHKOBCKOM KapThl,
e HHBIC IEPCOHATIBHBIE TAHHBIE, TPEIOCTABIIEMbIEC (PU3NICCKIMHU
JUIIAMU, HEOOXOJUMBbIE JUIS 3aKIFOYECHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTtpareHTsl, mapTHepbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHCIe!
e TIOJIyYEHHE MEPCOHATBHBIX JTAHHBIX B YCTHON M MMCHMEHHOM
(opMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHS NMEPCOHATBHBIX JJAHHBIX B )KYpHAIIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [1Ikob1
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITFI0YEHHOTO JIOTOBOpa
o0paboTku
Cpokn B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIeNT B 3aBUCIMOCTH OT
XpaHeHus TUIA TJOKYMEHTa, B KOTOPOM COJIEpXKATCsl IEPCOHAIbHbIE JaHHbIE
ITopsnox B cootBercTBum ¢ [TopsaKkoM yHUUTOKEHHUS U 00€3TMUNBAHUS

YHHUYTOXKCHHUA

NEPCOHATTBHBIX JaHHBIX IIIKx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS




MEPCOHATIBHBIX JAHHBIX

4. Ilesqb 00padoTKU: 0OecnevyeHue 0e30MaCHOCTH

Kareropun IlepcoHanbHbie TaHHBIC

JTAHHBIX

[Tepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTaKTHbIC JJAHHBIC

Kareropun [Tocernutenu [Ikonbr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:

e TIOJYYCHUC IICPCOHAIBHBIX JAHHBIX B yCTHOfI 1 TTNCHbMEHHOM
(l)opMe HCIIOCPCACTBCHHO OT CY6’beKTOB IIEPCOHAJIBbHBIX TAaHHBIX,

e BHCCCHUS NCPCOHAIBHBIX JAHHBIX B XXYpPHaJbl, pCCCTPLI U
I/IH(l)OpMaI_[I/IOHHBIG CUCTCEMbI U TOKYMCHTEIL IIxob1

Cpoku B teueHune nepnona Hax0XKACHUS IOCETUTEN HA TeppuTtopuu 1IKoms
o0paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH €I B 3aBUCUMOCTH OT
XpaHEeHUs THIIA JOKYMEHTA, B KOTOPOM COJIEP>KaTCs IEPCOHAJIBHBIE IAHHBIE, B TOM

qrCJIC MUHUMYM 30 JHEH B OTHOIIICHUHM 3aIICeN KaMep BI/I,ZLCOH8.6J'IIO,I[6HI/I$[

[Topsnox B cootBercTBHU ¢ [TopsakoM YyHUUTOXKEHUS U 00€3IMYNBAHUS
YHUUYTOXEHUS | IEPCOHAIBHBIX JaHHBIX [IIKO/IBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

4. YciioBusi 00padoOTKH MePCOHAIBHBIX JTAHHBIX

4.1. lllkona ocymiecTBIsieT cOOp, 3aMKUCh, CACTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUECHHE, UCTTOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXKEHUE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX TAHHBIX M JTOKAIBHBIMU HOPMATUBHBIMU akTaMu [1IkobI.

4.2. Bce nepcoHanbHble qanHble [1Ikona momyyaer ot cyObeKTa mepcoHaNbHBIX JaHHBIX, a B
ClyJasix, KOTJa CyObeKT MEePCOHANBHBIX JAHHBIX HECOBEPILICHHOJIETHHUH, — OT €ro poauTeNeH
(3aKOHHBIX TIpeCTaBUTEICH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHANTBHBIX JIAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX JJIs pacrpocTpanenus, [1Ikona ocyiiecTBiseT ¢ CoON0AeHEM

3alpETOB U YCJIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna oO6pabaTeIBacT MEPCOHATBHBIC TaHHBIC!




e 0€3 HCIOIB30BaHMS CPEACTB ABTOMATH3AIINY;

e C HCIOJIb30BaHUEM CPEJICTB aBTOMATH3AIMK B IIPOrpaMMax U MH(POPMaIMOHHBIX
cucremax: «1C: 3apmnaTa u Kagpbl», « JNEKTPOHHBIN KypHAII U JHEBHUK,
«ITpoxonnasy, «lluranue», ®I'NUC «Mos mKoa.

XpaHeHHe IEPCOHAIBHBIX TAaHHBIX.

4.5.1. lllkona XpaHUT NEPCOHATIBHBIC JAaHHBIE B TCYEHUE CPOKA, HEOOXOIUMOTO JIJIst
JOCTHIKEHUS Lieel X o0paboTKH, a JOKYMEHTBI, COJep Kalie IEPCOHATIbHBIE IaHHbIE, — B
TE€YEHHUE CPOKA XPAHEHUs JOKYMEHTOB, IIPELYCMOTPEHHOIO HOMEHKIIATYPOH JIE], C yUETOM
apXMBHBIX CPOKOB XPAHEHMS.

4.5.2. IlepcoHanbHble TaHHBIC, 3a(UKCUPOBAHHBIC HA OYMa)KHBIX HOCUTEISX, XPAHATCS B
3amMpaeMbIxX mKadax 00 B 3aITMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.

4.5.3. [lepconanbHble TaHHBIE, 00pabaThIBaeMbIE C UCIOIB30BAHUEM CPENICTB
aBTOMaTHU3allM1, XPAHATCS B TAKOM IOPSAJKE U HA YCIIOBUSX, YTOOBI HCKIIOUUTh
HETPAaBOMEPHBIN MM CIy4allHBIA JOCTYN K HUM, YHUUTOKEHHE, U3MEHEeHHE, OJIOKHUPOBaHUE,
KOIIMPOBaHUE, IPEI0CTAaBICHNE, pACIPOCTPaHEHHE IEPCOHATIBHBIX JAHHBIX, a TAK)KE UHbIE
HCIIPaBOMCPHBLIC I[GIZCTBHSI B OTHOLICHUU NICPCOHAIIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKY MepCOHANbHBIX MaHHbBIX B LIKkosIe, mpekpaiaroT ux
00pabaTbIBaTh B CIEAYIONINX CITydasx:

e JIOCTUTHYTHI IIeJIM 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKy MEPCOHAIBHBIX 1aHHBIX;
e O0OTO3BaHO cOrjlacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepcOHAIBHBIX JaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoOHabHBIX JaHHBIX!
4.7.1. llIxona obecrieynBaeT KOHPUACHINAIBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepenaet NepCoOHATBHBIC TJAHHBIC TPETHUM JIUIAM B CICAYIONUX CITyJasx:
e CYOBEKT NMEepPCOHATBHBIX JAaHHBIX Jall COTJIache Ha mepeaady CBOUX JaHHBIX;
e TIEpPENaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHMIIMU 3aKOHOIATEIHCTBA
B paMKaX YCTaHOBJICHHOW MPOIEAYPBHI.

4.7.3. llIxona He OCYIIECTBISAET TPAHCITPAaHUYHYIO NIepeavy NepCOHAIbHBIX JaHHBIX.

5. AKTyaJau3anus, HCpaBjieHUe, yajJeHne H YHHUYTOKeHHe MePCOHATbHBIX JaAHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHATBHBIX IAHHBIX, €70 3aKOHHBIM
npeacTaBuTeneM (GaKkTOB O HEMOJHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MM HE3aKOHHO
MOJIY4E€HHBIX TIEPCOHANBHBIX MaHHBIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKHpYeET,
yAanseT WIK YHUYTOXKAET UX U YBEJOMIISIET O CBOMX JEHCTBUIX CyOBEKTa MepCOHATbHBIX
JTAHHBIX.



5.2. Ilpu pocTmwkeHnH 1esei 00pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIaHHBIX COTJIacHs Ha 00pa0OTKY MEPCOHANBHBIX JIAHHBIX
IIEPCOHAJIbHBIE IAaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10I0BOPOM,
CTOPOHOM, MmoJTy4yaresieM (BbIrOAOIPUOOpETATENIeM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIBHBIX TAaHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJIEH), COACPIKAIUX TIEPCOHAIbHbIC TaHHbIE,
IIPOU3BOUTCS B COOTBETCTBUU C [1opsAKOM YHUUTOXKEHUS U 00€3IMYUBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MeJIbYEHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOIO HOCUTEIIS.

5.7. Io 3ampocy cyOBbeKTa MepcoHANbHBIX IAHHBIX WIIA €r0 3aKOHHOTO MPEICTABUTENS
Ikona coobrraer emy nHopmaruo 00 00paboTKe MePCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.



